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APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. 

Street, SW, Room 816 
~ ~~~~~ ~~ 

- -~ .~ .~ ~- 
2. Person to Contact Working Title 

! --- . 
FOR RECORDS MANAGEMENT USE 

~ 

Application Number - 
Date Heceived Date Completed 

MAR 2 0 1986 I MAR 2 8 1980 - . I - _  
- __ 

Telephone Number 
Secretary,  Principal (Section Chief) 656-6900 - -.- - _T_ 

=. Nancy _. J. - Johns ( o r  Marvin I- - M. Lowry) -- - 
3. Action Requested 

a. 
b. 

0 Estaaiisn Retention Schedule; rqord will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

21 Check One: El Change; El Supercede; 0 Void 
8. Dates of Series 
Earliest 

5. Records Series Title Ifollowed by title used in office; if different) 
Latest 

Present Air Qua l i ty  Control Section Source Files (Company Files) 1936 

The Georgia Environmental Protect ion Division o f f i c e  i s  responsible f o r  the  enforcement 
of a l l  laws and ru l e s  f o r  the Air Protect ion,  Water Protect ion,  Land Protect ion,  Program 
Coordination and the Geologic Survey Branches to  maintain and prevent p o l l u t i o n  of  our 

l_- 

6. Division and Office Function What is the function of the Division and the Off%e in which thisrecord series is created? 

natural  resources i n  Georgia. 
The Air Qua l i ty  Control Sect on is  ' responsible f o r  preservat ion,  pro tec t ion  and 
of a i r  qua l i t y  and t o  contro emissions o f  a i r  contaminants of a i r  qua l i t y  so as 
safeguard t h e  pub1 i c  hea l th ,  sa fe ty  and we1 fa re .  

nipro vemen t 
t o  

_ _ _ _ ~ ~  _- _- - - 
7. Record Series Description This file contains the following documents (include form numbenand rirles, if any): 

Attach samples of the file. 
Documentsrelatingto: Enforcing a i r  po l lu t ion  laws and ru les  and permitt ing a l l  a i r  

po l lu t ion  sources i n  Georgia. 

Included are: Correspondence, memoranda, tes t  repor t s ,  and general information on the 
i n s t a l l a t i o n ,  maintenance, and general operation of a l l  a i r  po l lu t ion  control 
p lan ts  and their equipment i n  Georgia 

Fileisarranged: Alphabetically by name of company; thereunder a lphabet ica l ly  by name o f  c i t y ,  
name of individual p lan t ,  o r  chronologically by p lan t  number; chronologically . ,  _____ i n  -(=a - I 

B. Monthly Reference Rate L o i l $ t e k m % s  referred to which are: 

One to six months old JefkLg-; Seven to twelve months old m; Thirteen to twenty-four months old monthlb.; 
twenty-five months and o l d e r a l ?  

-I --__I -_ -~ 
3. Annual Rate of Accumulationof Remrdr 

Letter-size drawers ; Legaldize drawers ~ ; Shelves ; Other (spehify) _- 

- _-- . . 
R--50-71; R w .  76 - 

. -. 



- - -- . ~ ~. - __ - 
C--'-=-- 

.. ~ ~ _ ~ _ L  _--- 

~E.Npo~OQ@o~a~P~~ an ;'X'' in the p r o p r s l u m n )  _ _  ~ ~~ . ~---- 
a. Is this the official copy of the series? 

b. Boes the series contain ynfidential information requiring security handling? If yes, cite law or regulation.,\ 
-~--- -- ~ ~~ ~ 

~~ 

- I f . .not. whera.U?--_~_ 

-. ~~ . . ~  -.I___ ._I--_- ___-c 

-- ~ - - _ ~  -~--- L_x_ L-c-~sthis  a.vitalrecord?-.-- -!.. __ . 

~ 

I .  
. 5- I I .d. Does this series have historical or I _O_ngz~p  research value? . 

~ ~ 

e. When one or two documents in the'file make it necessary to keep the entire f i le for a"long period, could these 
-.1- ---I ~ _________ 

- 
report? 

. ~ -..l-l-_l_.l__- 

h. Is there a duplication of t h i s  series in your office, or in another office or agency? 
-.___ I f v e s ~ a b e r e l -  ~ -.l.__l_ ~ ~ 

nrrioanfitl regularlv m 'Cratilmedl__ 
~ . -_.--I___~_ - - in a mmcwter&ntout? ~~ 

11. Retention Requirements The following requires the series to be kept: 

years. d. Audit period ~ _ _ .  - .. . .~ __years. a. State Law 
b. Statute of limitation ~ _ _ _  years. e. Administrative need -.-3--. -.years. 
c. Federal law ~- ___~---years. f. Federal retention instructions --..--years. 

4 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Administrative need based on reference requirements. 

I----II_- __ __ I I__ - - _ _  -- . __- 
I2 A m w e d  Disposition Instructions This agency recommends that thefile series be cut otf ar thb end of each: 

0 Calendar Year; 0 Fiscal rear :  !El Other even-nmkred cy  _---then, 

Hold in the current files area -.--month(s) 3 year(s); then 
0 Transfer to local holding area, hold ----.-year(s): then 
0 Transfer to State Records Center: hold ---year(s); then 
0 Destroy. 
Kl Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

lecommendations in para- 
raph 12 are approved. 
ff disapproved, attach letter 
f explanation.) 

State Records Comminee (Signature) Date 



CONT!NUATI.ON SHEET -- A i r  Pol l u t i o n  Control Serv ice Source F i l e s  (Company F i  I,es) I 

i 
7. (cont.) 

correspondence; T r l p  Plans and/or Report Sheets, and Ac t ion  Reports by 
Section s t a f f  documenting moni tor ing company compliance and recommendations; 
Source P a r t i c u  l a r e  Emissions Test repor ts  and o the r  samp I i ng t e s t  repor ts  
used i n  monitoring; and other  documents (such as photos o f  f a c i l i t i e s  o r  
newspaper cl lppi 'ngs about po l  u t i o n  problems r e l a t e d  t o  the  company); and 
b l u e p r i n t s  and cons t ruc t ion  p ans. 

.t 



. - -  
t '  . 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

-~~~ 
FOR ~ ~~ AGENCY USE -. 1. Agency Address 

June 28, 1 9 7 7  ' Environmental P ro tec t i on  D i v i s i o n  
A i r Pjoi-e&.i on Branch 

816-A T r i n i  y-Washington Bu i l d ing  

Application Date Department o f  Natural Resources 

_ _ ~  -~~ ~- _ _  
Application Number 

A i r  Quality .2ontyoI Sect ion 
_I_ ~ .__ 

~~~ __. _.I~_. ~. . -. I 

_I__ 

FOR RECORDS MANAGEMENT USE .. 
Application Number 

-I- 77- 12.1 _I-.. . .- ~ 

Date Cornpteted 
"*";",gn JUL 2 0 1977 L_ - .- 

~ 

I 
- - - ---LII___-___ -~ 

7. Record Series Description 

Documntsrelatingto: 

This  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

i d e n t i f y i n g ,  mon i to r ing  and c o r r e c t i n g  a i r  pol l u t i o n  created by companres 
and o t h e r  f a c i l i t i e s  i n  Georgia. t 

Included f?r each company are two folders; 
cons t ruc t  o r  operate f a c i  I i t i e s  t h a t  are statTonary sources o f  a i r  Contamination, 
which g i v e  name and address of f a c i l i t y ,  in fo rmat ion  concerning t h e  type  and ex ten t  
o f  a i r  contaminants emitted, and in format ion concerning t h e  type  and e f f i c i e n c y  of 

schedules of compliance which spe l l  o u t  s p e c i f i c  deadlines and requirements f o r  
complying w i t h  a i r  q u a l i t y  ru les  and regulat ions;  admin i s t ra t i ve  o r  consent orders 
i f  s t i l l  I n  e f f e c t ;  and r e l a t e d  correspondence. Moni tor ing F i l e  -, cons is t i ng  o f  
repor ts  (usual l y  i n  t h e  form of correspondence) bycompanies in forming the  Section 
of measures taken t o  comply w i t h  laws and regulat ions;  [SEE CONTINUATION SHEET] 

by Permit F i l e  and Moni tor ing F i l e .  

Permi t  F i l e ,  cons i s t i ng  o f  appl i c a t l o n s  t o  

' a i r  c lean ing  equipment; copies o f  permi ts  t o  cons t ruc t  o r  t o  operate and attached 

. F i  les are arranged $y t ype  of indust ry ;  thereunder a I phabetica I I y by company name; thereundG _ 

~ _ _ _ _ _ _  _"I__ 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old . 
twenty-five-months and older- - ? 

9. Annual Rate of Accumulation of Records 
_I-_ I_____ _ _ _  - - _ _  

Letter size drawers ; Legal-size drawers --; Shelves ; Other (yltkif~4 __ - 

_ -  __. __? - - _ -  ~ 

AR-SO-71. Rev. 76 (Over) 

-~ 



b, Does the seriq con in f'de ti I inf rma ion re uirin security handlin 7 If yes, cite law or regulation. ,i 
x [ 1 A i r  Qua1 ity-?&-90%. Ga. L. 1967, p. 581 e t  seq as amended 61 

_--- Does this series have historical or long term research va!ue? 
this a vital record? ~ Ga. Laws 1975, p. - 

, 
l_l_ -_ 1522. 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
-c!wuments be sch eduled sma ratelv? 

I 

ntained in th is series ever oublished? I ~ M L  attach mpv. _-- 
i 

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office oi agency7 
LIP_ I --i - _-  - \ %  I . '  

__-- _L 

. mi -___ 

1. Retention Requirements The following requires the series to be kept: 

-__years. 1. Audit period -years. a. State Law 

c. Federal law 3 years. f. Federal retention instructions years. 

4 
b. Statute of limitation years. e. Administrative need -e-nentl\Ls. 

. .~ 
Attach copv o r  excerpt of l a r k  or regulations; Explain.adrninistrative need. 
Federal .government requ i res  3-year r e t e n t i o n  f o r  records of  pol  l u t i o n  p r o j e c t s  i n v d l v i n g  
federa l  funds. .The a d m i n i s t r a t i v e  d e c i s i o n - f o r  permanent r e t e n t i o n  i s  based on t h e  f a c t  
t h a t  t h i s  record s e r i e s  prov ides the  on ly  documentation o f  t h e  Sta te 's  e f f o r t  t o  con t ro l  
a i r  p o l l u t i o n  sources and a l s o  because the  records are  needed f o r  long-term reference and 

I i ti g a t  i on 
_.- __- 1c-~ 

-4ved Disposition Instructions This agency recommends  at the file &ies be cut otf ax thb end of each: 

0 Calendar Year; .O Fiscal rear; I?! Other &e_beIow , .  then? rpos' 

~. 0.  Hold in the current files area '. 

0 Transfer to local holding area; hold ---year(s); then 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
h Other (SpeciYy) 

month(s) -year($); then 

. . .  
yearb); then 

Permi t  F i l e  - Hold i n  c u r r e n t  f i l e s  area u n t i l  no longer sub jec t  t o  Sect ion regulat ions;  
then c u t  o f f  f i l e  a t  end of each calendar year ;  then t r a n s f e r  t o  S t a t e  

. A r c h b e s  for  permanent re ten t i on .  . .  

Moni tor tng F i l e  -.Cut o f f  f i l e  a t  end o f  each odd:numbered~c&Iendar year; ho ld  i n  c u r r e n t  
f i l e s  area I year; then t r a n s f e r  t o  S t a t e  Archives f o r  permanent re ten t i on .  

. .  

. .  

. .  . .  
. .  T h w  instrueions apply.to a l l  prior .~ and future accumulatio'ns of the series. .~ 

lecornmendations in para- 
raph 12 are approved. 
If disapproved, anad, letter 
I f  explanation.) 

~ ".". ~ ,..~ 
3-50-71: RW. 'IS 


